
eRead Scheme

Update Contact Info of Teacher-in-charge 
& Select Books

Applicable to: Submission of selected books directly online 
by multiple teachers



1) Non-teacher-in-charge Select Books 
and Save Respectively

(All staff in the school can take part in the book selection)



If you are not the teacher-in-charge, go 
to ‘HK Reading City’ website. Log 

in with a teacher or school staff account

1) Non-teacher-in-charge selects books



1) Non-teacher-in-charge selects books



Under ‘eRead Scheme’, click
‘Reading Packages & Subscription’

1) Non-teacher-in-charge selects books



Click ‘Select Books’

1) Non-teacher-in-charge selects books



Tick the boxes to select books you wish 
to add to your school’s reading package

1) Non-teacher-in-charge selects books



Please select books according to the number of 
selective books in the subscribed package

[e.g. EdCity Reading Package 
(100 books) includes 100 selective books, you 
may select up to a maximum of 100 books]

1) Non-teacher-in-charge selects books



When finished, click ‘Save/ Load 
My Selected Books’

1) Non-teacher-in-charge selects books



Then click ‘Save 
my selected books’

1) Non-teacher-in-charge selects books



Verify the list of books, then click ‘Save’

1) Non-teacher-in-charge selects books



The above is the book selection procedures for non-teacher-in-
charge staff members

If there are books selected by more than one staff member, the 
teacher-in-charge can consolidate in the system and submit the 

selected books on behalf of the whole school

1) Non-teacher-in-charge selects books



2) Teacher-in-charge consolidates the selected 
books by all staff members and save



Teacher-in-charge go to the 
‘HK Reading City’ website. Log 
in with school buyer account

2) Teacher-in-charge logs in with school buyer account 
and consolidates the selected books



2) Teacher-in-charge logs in with school buyer account 
and consolidates the selected books



Under ‘eRead Scheme’, click
‘Reading packages & subscription’

2) Teacher-in-charge logs in with school buyer account 
and consolidates the selected books



Click ‘Select Books’

2) Teacher-in-charge logs in with school buyer account 
and consolidates the selected books



To view the lists of staff members with saved selected 
books, click ‘Show List of Users with Selected Books’

2) Teacher-in-charge logs in with school buyer account 
and consolidates the selected books



Click here to view the list of books 
selected by an individual teacher

2) Teacher-in-charge logs in with school buyer account 
and consolidates the selected books



Click ‘Consolidate Selected 
Books of Your School’

2) Teacher-in-charge logs in with school buyer account 
and consolidates the selected books



This page summarises the selected books by all teachers, with 
those selected by most appearing on the top; the names of 

those who have selected the book are also shown

2) Teacher-in-charge logs in with school buyer account 
and consolidates the selected books



Tick the boxes to select books you wish to 
add to your school’s reading package, 

or click ‘Select All’ to select all the books

2) Teacher-in-charge logs in with school buyer account 
and consolidates the selected books



Then ‘Save As My Selected Books’

2) Teacher-in-charge logs in with school buyer account 
and consolidates the selected books



Verify the list of books, then 
click ‘Save’

2) Teacher-in-charge logs in with school buyer account 
and consolidates the selected books



2) Teacher-in-charge logs in with school buyer account 
and consolidates the selected books



3) Teacher-in-charge Submits Selected Books



After saving the selected books, 
please click ‘Submit Selected Books’



Click ‘Next Step’



Confirm teacher-in-charge info, 
then click ‘Next Step’



Verify the list of books you would 
like to submit (no changes can be 

made upon submission)



Click ‘Submit Selected Books’



Finish


